
§ 1622.8 Records of closed meetings. 

(a) The Secretary shall make a complete transcript or electronic recording adequate to record

fully the proceedings of each meeting or portion thereof closed to the public, except that in the

case of meeting or any portion thereof closed to the public pursuant to paragraph (h) of § 1622.5,

a transcript, a recording, or a set of minutes shall be made.

Any such minutes shall describe all matters discussed and shall provide a summary of any actions

taken and the reasons therefor, including a description of each Director's views expressed on any

item and the record of each Director's vote on the question. All documents considered in

connection with any action shall be identified in the minutes.

(b) A complete copy of the transcript, recording, or minutes required by paragraph (a) of this

section shall be maintained at the Corporation for a Board or committee meeting, and at the

appropriate Regional Office for a council meeting, for a period of two years after the meeting, or

until one year after the conclusion of any Corporation proceeding with respect to which the

meeting was held, whichever occurs later.

(c) The Corporation shall make available to the public all portions of the transcript, recording, or

minutes required by paragraph (a) of this section that do not contain information that may be

withheld under § 1622.5. A copy of those portions of the transcript, recording, or minutes that are

available to the public shall be furnished to any person upon request at the actual cost of

duplication or transcription.

(d) Copies of Corporation records other than notices or records prepared under this part may be

pursued in accordance with part 1602 of these regulations.


